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Planning Committee 
 

Terms of Reference 
 

The committee will consist of four members of Lickey and Blackwell Parish 
Council (LBPC). Non-voting associate members to assist the updating 
Neighbourhood Plan may be appointed as required.  

Quorum  

Three members will constitute the minimum number required for a meeting to 
proceed.  

Meetings  

The committee will meet as and when required at the Parish Council office on 
such day and time to be agreed between members; such meetings to take 
place if –  

• A planning consultation is received more than 21 days before the 
scheduled date of the next full parish council meeting, or  

• Matters relating to delegated responsibilities are to be discussed. 

• Committee members will agree dates of planned meetings. 

All meetings of the Planning Committee will be open to the public and clerked. 
Minutes will be made available within one month of the meeting and referred 
to the next meeting of the full council.  

Public participation  

Members of the public will be allowed to participate during ‘Open Forum’ – a 
period of up to 15 minutes – only.  

Delegated responsibilities  

The Committee has delegated authority to:  

I. Comment on and respond to planning application consultations notified 
by the Local Planning Authority (LPA);  

II. Comment on and respond to consultations relating to the District Plan, 
County Mineral Plan, County Transport Plan and any other strategic 
plans affecting the parish;  

III. Comment on and respond to appeal notifications;  
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IV. Notify the LPA of any planning breaches or enforcement actions 
required;  

V. Review the parish council’s planning function procedure from time to 
time.  

Procedure of the Parish Council’s planning function  

I. Upon receipt, the Executive Officer shall keep a record all planning 
consultations to include:  

a. The LPA reference number and the parish council’s own 
sequential log no.;  

b. The address to which the consultation relates;  
c. The details of the proposed development.  

II. Within 48 hours of receipt the Executive Officer shall forward, by e-
mail, the consultation notification to all Parish Council members, along 
with copies of the relevant plans in the planning agenda. 

III. If the notification is received within 21 days of a full council meeting, 
the Executive Officer will refer the consultation to that meeting for a 
response.  

IV. If the notification is received more than 21 days before the next 
meeting of the full council, the Executive Officer will refer the 
consultation to the Planning Committee for a response.  

V. Where it is not possible to arrange a meeting to discuss a notified 
consultation, then if both the Chairman of the Committee and the 
Chairman of the Council agree, the Executive Officer may collate 
comments via ‘round-robin’ email between council members to submit 
to the LPA. All such actions need to be reported to the next meeting of 
the full council.  

Role of the Planning Committee 

I. To approve the notes of the previous Committee meeting.  
II. To consider and make representations to the Local Planning Authority 

on planning applications in the parish, and on any other planning and 
highways matters that affect the Parish, unless the Planning 
Committee resolves that the application should be referred to Full 
Council due to its significant, substantial, contentious, or strategic 
nature. Note that the Planning Committee is not the Local Planning 
Authority and as such does not have the power to refuse or allow 
planning applications. The Planning Committee, on behalf of LBPC is a 
statutory consultee in the planning process.  

III. Material planning considerations, relevant planning policy and 
documents (including national and local planning policy and the LBPC 
NDP and Character Assessment) will be taken into consideration when 
forming a consultation response to planning applications.  

IV. Conservation –  
• Proposed developments will be supported where they preserve or 

enhance the character or appearance of the Parish, Conservation Area 
and listed buildings and their settings.  
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• The Parish Council will give positive consideration also to 
developments that will enhance the natural environment. 

V. Conservation – The impact of any proposed development on the 
significance of a designated heritage asset will be considered  

• To comment on street naming when requested.  
• To comment on licenses when requested.  
• To review the Neighbourhood Development Plan (NDP) on an 

annual basis, for minor alterations and modified (with a 
referendum if required) every five years. This includes reviewing 
the Housing Needs/Residents’ Survey. The NDP working group 
will be resurrected if required.  

• The Committee encourages developers to engage with the local 
community prior to submitting planning applications in-line with 
the National Planning Policy Framework.  

• To provide consultee responses on draft Local Plans and 
associated relevant planning policies.  

• Members of the Planning Committee should, as good practice, 
attend planning training and be aware of the Neighbourhood 
Plan and the supporting document.  

vi. Environment and Climate change 

• Low or Zero Carbon developments will be encouraged. 

 

 
Approved at Lickey and Blackwell Parish Council Meeting held on 18th July 
2022 
 
Review Date July 2024. 


